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Grant Application

	Grant Application
	Submitted on:
	Reference number:

	1. Basic information 

	1.1. Sub-project title 
	

	in English
	

	1.2. Location of the  sub-project (region)
	

	1.3. Planned sub-project duration 

	Starting date 
	
	Completion date 
	
	Number of months 
	

	1.4. Costs of the sub-project 
	CZK
	as % total costs 

	Total costs
	
	100 %

	Grant requested
	
	

	*For calculation use the exchange rate stated  at the Call publication

	1.5 Type of  activity

	Transfer know-how                  FORMCHECKBOX 
                             Seminar, conference, etc .       FORMCHECKBOX 

Study visits                                   FORMCHECKBOX 
                              Others                                             FORMCHECKBOX 


	1.6. Justification

	· why this sub-project is submitted within the Partnership Fund

· information on last projects with connection to the submitted sub-project (if relevant), including reason of why is the continuing sub-project submitted

· a declaration that the sub-project cannot be financed from EU Structural funds or other programmes – Annex 4

	1.7. Name of partner institution
	


	2. Applicant

	2.1.     Name and contact details

	Name of the applicant
	

	in English
	

	Legal status
	

	Statutory representative
	

	Registered address
	Address
	

	
	City
	

	
	Postcode
	

	Contact address
(if different from above registered address):
	

	Internet site
	

	2.2  Contact person

	Name and surname
	

	Job title
	

	E-mail
	

	Telephone
	
	Fax
	
	Mobile
	


	3. Description of the sub-project

	3.1.     Overall sub-project description

	· introduction of starting points and justification (necessity of implementation), expected outputs / contribution of the sub-project; how the sub-project  will contribute to reduction of economic and social disparities within the enlarged EU

· - how the sub-project will contribute to the development  and strengthening of mutual bilateral relations between the Czech Republic and Switzerland


	3.2.     Purpose and objective of the sub-project

	· clearly defined purpose and objective of the sub-project


	3.3.     Partnership of the sub-project

	· description of partner organisation

· description of partnership

· there must be clearly described partner’s  role in the sub-project, an extent of involvement  and contribution of the partnership in the sub-project

· detailed description of these  roles will be in  Partnership Agreement  (Partnership Agreement will be submitted in case of  project approval)

· added value resulting from the Partnership



	3.4.     Activities and schedule

	· brief and clear description of particular activities of the sub-project (what and how  will be  implemented within the sub-project, incl. focus and expected results), including quantification (e.g. number of seminars planned, number of participations, etc.)

· indicative budget  shall be enclosed in an Annex 2

	
	Activity


	Duration of implementation
(months)

	1
	Activity description
	
	

	
	Results
	
	

	2
	Activity description 
	
	

	
	Results 
	
	

	3
	Activity description
	
	

	
	Results 
	
	

	4
	Activity description
	
	

	
	Results 
	
	

	5
	Activity description
	
	

	
	Results
	
	

	3.5.     Related activities

	State any other activities related to the preparation and implementation of this sub-project which have been or will be implemented together with this sub-project. 



	3.6.      Supporting documents 

	 Provide brief description of other elaborated documents and their outputs, which will serve as the background documentation for this sub- project (if applicable, enclose a list of already elaborated documents, including the author).



	3.7.     Risks and proposal for their elimination

	· description of possible risks, their probability and impact, proposal for their elimination

· potential and assumptions for successful implementation of the sub-project 

	Risk analysis

	Description of Risk 
	Risk rate

1 – low

         3 – medium

  5 - high
	Probability1

1 – low

         3 – medium

  5 - high 
	Proposal for risk mitigation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
 Risk rate 1-low=low probability means the probability approaching  zero point (0). Risk rate 3-medium means 50% probability (0,5) and  risk rate 5-high means 100% probability (1).



	3.8.     Sub-project sustainability

	· by what means will the sub-project sustainability be ensured, incl. the period (e.g. 5 to 10 years) after the completion of the sub-project, who and how will ensure sustainability of the sub-project results


	4. Sub-project organisation and management

	4.1.      Organisational and management structure for sub-project implementation 

	-  description of the organisational and management structure, incl. financial management – clear  setting up of responsibilities during sub-project implementation (division of responsibilities among staff incl. setting up sub-project work load).



	5. Budget and financing 

	5.2.     Co-financing 

	Indicate resources from which the project will be co-financed and pre-financed 
	

	5.2.     Total budget in CZK * 

	Activities
	Total expenses 
	Grant requested
	Co-financing

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	

	
	100%
	…%
	….%

	* Indicative budget will be enclosed in a separate Annex 2 (in CZK)

	5.3.     VAT and its reimbursement 

	· The applicant can / cannot ask for the VAT reimbursement for the activities within the sub-project in the Czech Republic;  if the applicant cannot ask for the VAT reimbursement in the Czech Republic, then the VAT is considered as an eligible expense of the sub-project 



	5.4.     Requested advance payment

	Amount ………… CZK
……………… % of grant
	· provide justification


	6. Sub-project preparedness 

	6.1.    Status of the sub-project

	information relating sub-project preparedness for implementation / possible partial steps which must be completed by the implementation commencement


	7.Publicity

	Briefly describe the publicity plan 

Publicity costs must be specified in the part 5: Budget and financing.




	Applicant comments and additional information 

	· if relevant



	8. Obligatory Annexes to the grant application:
	Tick off

	1.
	Partnership Statement
	

	2.
	Indicative budget (form)
	

	3
	Co-financing Statement  - ensuring financial resources for the sub-project implementation
	

	4.
	Statement on State aid and Financing from other programmes 
	


Tick off annexes to the grant application request.

	9. Signature

	I certify here that I am duly authorized by the applicant organization to sign this grant application and that I have thoroughly reviewed all statements and information provided in this application and that are correct and accurate. I confirm that this sub-project will be carried out as described in this application and that the grant requested reflects correctly what is reasonably needed as a minimum for the sub-project to proceed and to be completed.

Name  ………………………………………………………………………………

Signature………………………………………………………………………………

Position………………………………………………………………………………

Date………………………………………………………………………………
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